Factsheet No. 13 of 15

Version No. 8

11 February 2008

Accreditation and Vocational Placements

Vocational Placement

Vocational placement

The purpose of this fact sheet is to advise parties to a vocational placement scheme of the legislative requirements
of the scheme.

What is a vocational placement?

Vocational placement is where a student is placed in a workplace to receive practical training and experience as an
assessable part of a student’s course leading to the issuing of a qualification or statement of attainment.

Vocational placements complement institutional training delivered by registered training organisations and
placement hours are in addition to the nominal hours of the qualification or statement of attainment.

In Queensland, ‘vocational placement’ is governed by the Vocational Education, Training and Employment Act 2000
and is administered by the Department of Education, Training and the Arts.

Parties to a vocational placement scheme include:
« the registered training organisation offering the course that requires the student to complete a
vocational placement
« the placement person, who is an employer working in the occupation relevant to the course
« the student undertaking the vocational placement.

Vocational placement versus work experience

A vocational placement should not be confused with ‘work experience’. In Queensland, work experience is governed
by the Education (Work Experience) Act 1996 and is administered by Education Queensland. The key differences
between vocational placements and work experience are summarised below:

Vocational Placements Work Experience
 an assessable part of a course * not an assessable part of a course
 hands-on practical work « shadowing/sampling/research work

experience/ structured work placement

« unpaid for ‘short’ placements and paid for « unpaid and a maximum of 30 days per

‘long’ placements year

* application must be made to the Training * must be in writing and approved by the
and Employment Recognition Council for principal of the student’s educational
recognition of the scheme establishment.

» must have an associated training plan
according to which the placement person
must provide training.
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Types of vocational placements

There are two types of vocational placements which are distinguished by the following features:

Long Placements Short Placements
* More than 240 hours per year * No more than 240 hours per year
« Benefits and payment determined by the « Students are not paid and not eligible for
Industrial Commission other benefits.

* The registered training organisation must
apply to the Industrial Commission for an
order fixing remuneration and conditions that
apply to the vocational placement of the
student.

When are vocational placement schemes required?
Vocational placement is required if:

« the student’s course is nationally recognised in the vocational education and training sector, and

« the training product requires on-the-job training and/or assessment, or

« the registered training organisation requires students to undertake a vocational placement as part of the course
learning and assessment strategy (Standard 1, AQTF Standards for Registered Training Organisations).

Application and fees for recognition of a vocational placement scheme

The registered training organisation must apply to the Training and Employment Recognition Council for recognition
of a vocational placement scheme. Applications should be made using the VPS01 Application for recognition of a
vocational placement scheme form

(www.trainandemploy.gld.gov.au/partners/fact sheets and_resources/forms/vocational placements.html)

as soon as possible after the registered training organisation has the scope of registration to deliver the course.

The application fee for recognition of a single vocational placement scheme is $158.85. However, if you apply for
multiple vocational placement schemes at the same time, there is no extra charge above the initial fee.

If you apply individually at different times, the fee is $158.85 for each individual application.

Types of Insurance

The registered training organisations must maintain all insurance coverage relating to a student who is engaged in a
vocational placement including:

1. an insurance contract under the Workers’ Compensation and Rehabilitation Act 2003, section 22 (students)
2. an approved insurance policy for a course requiring a vocational placement as specified in the Vocational
Education, Training and Employment Act 2000, section 125

The Department of Education, Science and Training has published a guide ‘Insurance for Registered Training
Organisations — What you need to know’. This document is a useful tool to better understand the insurance
obligations for vocational placements. The guide is available on the Department of Education, Science and Training
website at http://antapubs.dest.gov.au/publications/publication.asp
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Placements agreements, responsibilities and training plans

The following responsibilities apply to the parties of a placement:

Registered Placement person | Student
training
organisation
v The registered training organisation determines the need for a
vocational placement, makes arrangements with a placement
person, then submits an application for recognition of the
scheme to the Training and Employment Recognition Council.
v v When an information notice has been received, stating that the
vocational placement scheme has been approved, a vocational
placement agreement must be completed for each student
placed under that scheme.
v v v The training agreement must be signed by all parties including
the student, the registered training organisation and the
placement person.

If changes are to be made to the training agreement, all parties
must agree to the changes.

After the training agreement is signed by all parties, the
registered training organisation must ensure a copy of the signed
agreement is given to the student and the placement person
before the placement starts.

v The registered training organisation must develop an individual
training plan for every student then negotiate the delivery of the
training by the placement person.

v v The training stated in the training plan must be delivered to the
student by the placement person.
v v It is the registered training organisation’s responsibility to

conduct the final assessment of the student, however, it is
preferable that assessment be conducted in the workplace,
under advice from the placement person.

For more information visit the Department of Education, Training and the Arts website at
http://www.trainandemploy.gld.gov.au/partners/training_packages and courses/vocational placement/index
or contact the Accreditation team on 07 3237 1764.
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